COMPUTER STUSIES
Topic Program

Lesson 1. Introduction to the laboratory practical training

Lesson 2. Computer Hardware and Software Testing

Lesson 3. Total Commander File Manager

Lesson 4. Basis of Files Archiving

Lesson 5. Windows Standard Applications

Lesson 6-7. MS Word: Creating, Editing, Formatting the Document
Lesson 8-9. MS Word: Creating, Editing, Formatting the Document
Lesson 10-11. MS Word: Charts, Block-Diagram and Vector Graphics
Lesson 12-13. MS Excel: Input and Editing Formulas

Lesson 14. MS Excel: Chart Creating

Lesson 15. Abby FineReader: Text Recognition

Lesson 16. MS PowerPoint



