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1 HazHavyeHue

Hacrosimuit crangapT pa3paboTad B COOTBETCTBUM C TPEOOBaHUSIMU
CTb 18001-2009, n. 4.5.5 «Cucrembl yNpaBlIeHUs OXpaHOU TpyJa.
TpeGoBanusi» ©  ycTaHaBiMBaeT TpeOOBaHUA MO  TUIAHWPOBAHMIO,
MPOBEJICHUIO ayAUTOB, OTYETHOCTH O €0 Pe3yJbTaTaxX C LEJbI0 ONPeIeICHUS
JEHCTBEHHOCTH, PE3yJIbTATUBHOCTH U COOTBETCTBUS TPeOOBaHUSAM CTaHAapTa
CYOT ynusepcurera.

2 TepMuHBI U oNIpe/ieIeHUs], 0003HAYEHUA U COKPALEHUS

Tepmunbl U omnpeneneHus npuBeaeHbl B PykKoBoJcTBE MO cucTEMe
ynpasieHus oxpanoil tpyaa P 01 —2014.

2.1 O0o3HaYeHU U COKPALLCHUA

KC — xanpoBas ciyxo0a;

OT — oxpaHa Tpyna;

PCII — pykoBOAUTENL CTPYKTYPHOTO MOAPA3ICICHHUS;

PIIII — pyxkoBoAUTENb MPOBEPSAEMOTO IMOAPA3ACIICHUS;

COT; — ciyx0a oxpaHbl TPYya;

CII — cTpyKkTypHOE TTOApA3ACICHNUE;

CYOT - cucrema ynpaBlieHUsI OXPaHOU TPY/Ia;

CTY — crangapT yHUBEpCHUTETA (JIOKYMEHTUPOBAHHAS MIPOLEAYPA);

YIIBP — ynnonHOMOYEHHBIN NIPEACTABUTEND BBICIIETO PYKOBOJCTBA I10
CYOT.

3 OTBEeTCTBEHHOCTH

OTBeTcTBEHHOCTh U TONHOMOYHs B obnactu OT mns pabGoTaromiux
ompeneneHsl B cranmapte yHuBepcutrera CTY 04 - 2014 «Pecypcsl,
00S13aHHOCTH, OTBETCTBEHHOCTh U TIOJTHOMOYHSI.

4 O01ue moJoKeHus

OCHOBHOI 1ENbI0 ayAuTa SBISAETCS ONPENCIICHHE COOTBETCTBUS
CYOT mposepsiemoro cyOwmekra ayauta kpurepusm ayauta CYOT,
yctanoBieHHasiM B CTh 18001-2009.

B 3aBucuMocTH  OT  OpraHu3alMd  TMPOBEACHUS  AYJUTHI
NOAPA3JCISIOTCS HA: BHEIIHUE W BHYTPEHHUE, BEPTUKAIbHBIE W
rOPU30HTAIBLHBIC; COBMECTHBIE; IIJIAHOBBIC U BHETIJIAHOBBIC U T.]I.
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Buewnuii ayoum

BepTtukanbHblii ayguT — ayadT, HOpU KOTOPOM OCYIIECTBISAETCS
IIPOBEPKA MO BCEM IyYHKTaM CTaHAAPTA, IO BCeM acrekTam ynpasieHus OT.

['opu3oHTaNBHBIN ayaUT — ayAuT, NPU KOTOPOM ITPOBEPSAETCA
OMpEeICJICHHBIN MYHKT cTaHAapTa, acnekT ynpasieHus OT.

CoBMECTHBIM ~ ayIUT —  ayJWT, HPOBOJAUMBIA  COBMECTHO
CHEeUaIuCTaMu ABYX U 00Jiee OpraHU3alui.

[InaHOBBIE aynWUTHl OCYIIECTBISIIOTCA Ha IUIAHOBOM OCHOBE B
COOTBETCTBUU C  TOIOBBIM  TpauKOM  MPOBEICHUS ayJIUTOB
¢bynkunonupoBanust CYOT.

Buemnanoseie ayautel CYOT npoBoasiTcs B cllydae BBEACHUE B
CTpOW HOBOTO O0OOPYIOBaHUS, MU3MEHEHHUS OPTraHU3aIMOHHON CTPYKTYpbI
OpraHu3aluy, TOPEANUCAHMUS  BBIIMIECTOSIIIIMX W KOHTPOJUPYIOIINX
opranuzanuii, nameHenue mpouenyp CYOT wu ngp., a Takke B ciydae
IPOU3BOJCTBEHHOI'O TPABMAaTU3MA.

Buympennuu ayoum

BHyTpeHHUN ayauT TPOBOIUTCSA ayAUTOPCKOM TPYIIION W3 4YHCIa
paboraronux B yHUBepcuteTe. [Ipu HEOOXOAMMOCTH, K MPOBEIACHUIO
BHYTPEHHETO ayJIuTa MOTYT OBITh MPHUBJICYCHBI CHECIUATUCTBI U3 JAPYTHX
OpTraHU3aIUN.

BHyTpeHHue ayauThl, B 3aBUCUMOCTH OT ILleqM U oObema pador,
MOT'YT OCYIIECTBIISITHCS KaK TPYIION ayUTOPOB, TaK U OJHUM ayJUTOPOM.

IlepuognunocTe npoBeaeHuss BHyTpeHHero ayauta CYOT kaxaoro
CII yHuBepcuTeTa ONpPEIECTSACTCS XapaKTEPOM  AESTEIBHOCTA  3TOrO
NOoApa3JeNCHUsl, 3HAYMMOCTBIO PHUCKOB, pE3yJbTaTaMU MPEAbIIYIINX
ayIuTOB, a Takke oO0beMoM wu3MeHeHHH, BHocMMBIX B CYOT wumum
W3MEHEHUSIMU YCIOBHH, B KOTOPhIX PyHKIIMOHUPYIOT CII.

COT po 15 nexalOps roja, NPEAUIECTBYIONIETO IJIAaHUPYEMOMY,
COCTaBJISIET CIMCOK ayJIUTOPOB M3 YHUCia PabOTaIOIIUX B YHHUBEPCHUTETE U
cornacoBbiBaeT ¢ YIIBP mo CYOT.

Jnst  obecnieyeHusi OeCHPUCTPACTHOCTH BO BpeMs IPOBEACHUS
BHYTPEHHETO ayJauTa W OOBEKTUBHOCTH €r0 PE3yJbTaTOB, ayIUTOPHI
Ha3HAYarTCs TaKUM 00pa3oM, YTOOBI OHU HE MPOBEPSIN CBOIO COOCTBEHHYIO
paboty, uid padboTy, 3a KOTOPYHD OHHM HECYT MPSIMYI0 HIH KOCBEHHYIO
OTBETCTBEHHOCTb.

Pextop yHuBepcuteTa exerogHo HasHayaerT cneuuanucra COT
PYKOBOJUTENIEM ayIUTOPCKOM TPYMIIBI M YTBEPKIAAET CIIUCOK ayAUTOPOB.

M3menenne No JomkHOCTD DdUO IToamuce Jlara Crp.

4/10




CTY-10-2014

4.1 IlpaBa 1 0013aHHOCTH AyIUTOPA

AyJIUTOp TOJIKEH:

— HMETh CTax paboThl B yHUBEPCUTETE HE MeHee 3  JeT,
PO eCCUOHAIBHBIN ONBIT 110 HAIIPABJIEHUIO JIEATEIbHOCTH;

— o0namath JHMYHBIMHA Ka4eCTBAMM, KOTOpBIE IO3BOJIAT €My
NOJJIEPKUBATH BO BPEMSI MPOBEPKU HEOOXOJUMBIE JEJIOBBIE OTHOIICHHS U
o0ecreunBaTb OObEKTUBHOCTD.

AyJIUTOp UMEET MPaBoO:

— 3anpammBark y PIIII HeoOXomumble 1j11 BHYTPEHHETO ayJuTa
uH(OpMAIIUIO U MaTepHAIIbI;

— 3HAKOMUTBCS C JOKyMeHTamu M 3anucamu 1o OT mposepsiemoro
oApa3ACIEHNUS;

— obpamateca k YIIBP unm pexropy yHuUBepcuTeTa B Ccllydae
OKa3aHWs HA HETO JABJIEHUS C LEJbI0 U3MEHEHHS PE3yJIbTATOB BHYTPEHHETO
aynuTa.

S5 IlaHupoBaHHe, MOArOTOBKA U NPOBEJACHUE BHYTPEHHHX
ayJAMTOB

[Iponienypa miaHUpOBaHUs, MOJATOTOBKH M MPOBEACHUS BHYTPEHHHUX
ayJIMTOB MPEIOJIaracT CIEIYIONINE ITaIbI:

— 00y4eHue ayIuTOpOB;

— TJIAaHUPOBAHUE TIPOBEICHNS BHYTPEHHUX ayIUTOB,;

— TIOATOTOBKY K MPOBEJACHUIO KOHKPETHOTO BHYTPEHHETO ayANTa;

— TIPOBEICHUE BHYTPEHHETO ay/INTa;

—  pa3pabOTKy  KOPPEKTHPYIOIIMX W  NPEAYNPEKIAIONUX
MEPOIPUATHM;

— y4eT ¥ KOHTPOJIb YCTPAHEHUS BBISIBIICHHBIX HECOOTBETCTBUM;

— ouneHky 2¢G(dEeKTUBHOCTH MPOBEICHHBIX  KOPPEKTUPYIOIINX
MEPOTPUSATHIM;

— aHaAJIM3 U OIICHKY PE3yJIbTaTOB BHYTPEHHUX ayAUTOB;

— XpaHECHHE MAaTePHUAJIOB TI0 BHYTPEHHUM Ay IUTaM.

5.1 O0y4eHnue ayIuToOpoOB

OOyueHne ayauTOpPOB MOMKET OCYIIECTBISETCS KaK B CTOPOHHHUX
OpTraHM3aIUIX, UMEIOIINX JIMIICH3UIO Ha TTPABO MPOBEACHUS TAKOTO O0yUYEHUS,
TaK ¥ HEMOCPEICTBEHHO B YHUBEPCUTETE.

Ayautopel, mnOpomieamue oO0ydyeHne Ha 0aze  yupexAeHUM
oOpa3zoBaHusi, JOJKHBI mpenactaButb KC KCepoKONMUI0 JOKYMEHTOB O
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MPOXOXKIACHUN O0ydeHUs (CepTU(PUKATHI, CBUACTENbCTBA, YAOCTOBEPEHUS U
T.IL.).

AymuTopel, mpoieamue oOydeHHe Ha  0aze  yUpEKICHHI
oOpa3oBaHMs,  SABJSIIOTCA  WIEHAMH  KOMHCCHH,  IOJTBEpXKAarouiein
KBAIM(UKALIMIO BHYTPEHHErO0 ayJuTOpa, HMEIT MpaBO  OOy4YEeHHs
HEOOXOAMMOr0 KOJUYECTBA ayAUTOPOB BHYTPU YHUBEPCHUTETA C BbIJAUEH
CBUJETENbCTBA (IPOU3BOJNIBHOW  (opMmbl). BpllleHa3BaHHAsE KOMMCCHS
OCYUIECTBJISIET IPOBEPKY 3HAHUM ayJIUTOPOB Iocie o0yueHus u ganee 1 pas
B TPH roja.

B yHuBepcuteTe ayauTophl oOydaroTcs IO y4eOHO#M Iporpamme,
paszpaboTanHoii B 01opo OT u yTBEpKI€HHOU PEKTOPOM YHUBEPCHUTETA.

Pesynbrarel  mpoBepkH  3HaHUN  OPOPMISIOTCS  MPOTOKOJIOM
(mpou3BOJIBLHON (POPMBI).

5.2 IlnanupoBaHue NPOBeIeHUS BHYTPEHHUX ayAUTOB

[IpoBeneHrne BHYTPEHHUX AayJUTOB IUIAHUPYETCS TaKUM OO0pa3oM,
4yToOBl B TeueHue rojaa kaxgaoe CII Obuio mpoBepeHO MO BCEM 3JIeMEHTaM
CTaHAapTa HE MEHEE OJJHOTO pasa.

Cnemmanucrom COT go 30 pgexaOpsi roga, NPeAlIeCTBYIOIIETO
IUIAaHUPYEMOMY, pa3paldaTbiBaeTCsl MporpaMma MpPOBENCHHUS BHYTPEHHHX
aymutoB CYOT (IlpuioxkeHue A) ¢ yKa3aHHEM CPOKOB €ro IPOBEICHUS,
cornacoBbiBaeTcsa ¢ YIIBP, pykoBoautensimu CII. YTBepKAE€HHBIA pEKTOPOM
yHHUBEpcHUTETa IpadUK TOBOAUTCS 10 BCEX 3aUHTEPECOBAHHBIX.

Baytpennuii aynutr CYOT B o0s3aTebHOM MOPSAKE MPOBOIUTCSA B
npucyrctBum PIIII.

OcHoBaHHEM 711 BHEIUIAHOBBIX BHYTPEHHUX ayAUTOB SIBJISIOTCS:

— peleHue pekropa yuuBepcutera u (wim) YIIBP;

— MNPOUCHIEANINE OPTraHU3ALMOHHbIE WJIM CTPYKTYpPHBIE U3MEHEHUS,
NOBJIEKIINE 32 COO0OM M3MEHEHMs] BO B3aUMOOTHONICHUSX MOJpa3JeiaeHui
YHUBEPCUTETA WM B pacIpe/ieIeHUH UX QyHKIUH;

— IPOUCIIEIINE aBAPUU U HECHACTHBIC CIIyYan, MHLINICHTBI;

— pe3yJIbTaThl aHAJIU3a IPOBEAECHHBIX BHYTPEHHHUX ay/UTOB;

— pa3paboTKa ¥ BHEAPEHUE HOBOTO O0OPYI0BAHUS UITH yCIIYT;

— HEYJOBJIETBOPUTEIIbHASI OIIEHKA PE3yJIbTATUBHOCTH IMPOBEIECHHBIX
KOPPEKTUPYIONINX U MPEAYNPERKAAIOUINX MEPOIIPUATHL.

BHeruiaHoBbI BHYTPEHHUM ayIuT MNPOBOJIUTCS B COOTBETCTBUM C
npuKa3oM pektopa, koTopblii rotoButcss COT u goBoautcs 10 CBeACHUS
BCeX 3anHTepecoBaHHbIX. Komnus npukasa xpanurces COT.
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5.3 IlloaroroBKa K NpOBeICeHUI0O BHYTPEHHEIr0 ay/IUTa

BHyTpeHHUMII ayIuT NOPOBOAMTCS N0 YTBEPKIAECHHOMY PEKTOPOM
YHUBEPCHUTETA IUIaHY NPOBEJICHUS BHYTPEHHHMX ayauToB (nanee — Ilman)
(IMpunoxenue B), koTopelii pa3padareiBaetcs B 6ropo OT.

VY TBEpXKIAEHHBIN IJIaH TUPAXKUPYETCS U JOBOJUTCA J0 CBEIACHUS BCEX
3auHTEepecoBaHHbIX. (COCTaB TpyIIbl ayAUTOpPOB, YyKa3zaHHbIM B I[lnane,
MOXXET OBbITh M3MEHEH, HO C YCIOBHEM, YTO ayAUTOpPHI, NPHUBIIEKAEMBIE K
BHYTPEHHEMY ayJIUTY, HE HECYT NPSIMOM MM KOCBEHHOW OTBETCTBEHHOCTH 32
IPOBEPSAEMYIO AEATEIBHOCT.

COT 3a nate paboumx [AHEW A0 Havajla BHYTPEHHETO ayauTa
MPOBOJUT MOATOTOBUTEIILHOE COBEIIIaHUE c ayauTopamu(om),
YYaCTBYIOIUIMMU B NPEACTOALIEM ayduTe, HA KOTOPOM, HApsAly C pelIEHUuEM
OpraHU3ALMOHHBIX BOIPOCOB, PACCMATPUBAIOTCS U M3yYAIOTCA:

— yTBepKACHHbIN [1naH;

— Heobxoaumele fokyMeHTsl CYOT;

— OTYET O IPEABIIYIIEMY AyAUTY;

— IPOTOKOJIBI HECOOTBETCTBUI MO MPEABIIYIIEMY AYIUTY.

Ha coBemanun ayautopam BblmaroTcsi paspaborannsie COT
KOHTPOJIbHBIE JIUCTHI C MEPEUHEM IPOBEPSIEMBIX BOIPOCOB B COOTBETCTBHUU C
ocymectBiusieMon CII gesrenpHOCTBIO. [IprMeEpHBIM KOHTPOJIBHBIM JIUCT C
IIepeYHEM BoNpocoB IpuBeseH B Ilpuinoxenuu B.

Komnusi KOHTpOJNBHOTO JUCTAa HE MEHee 4yeM 3a 3 pabouyux JHSA 110
Hayajia BHyTpeHHero ayaurta nepepaercs PIII mna ocymecrtBieHuss nmu
NOATOTOBKH K IPOBEJICHUIO BHYTPEHHETO Ay INTA.

5.4 IIpoBeneHne BHYTPEHHET0 ayIUTA

BHyTpeHHUM ayauT NpOBOAUTCS METOIOM:

— ompoca (uUcmosib3ysi KOHTpoJdbHbIM juct) PIII wu (npu
HeoOxoaumocTH) padoTtaromux B CII;

— HaOII0ICHUS 32 X0/I0M padboThl padoTaromux B CII;

— a"anu3a gokyMeHTanuu mo CYOT.

Nudopmannro, mTONMyYEeHHYIO B pe3yibTaTe oOMpoca, ayauTOPHI
JOJDKHBI TIPOBEPUTHh W TOATBEPAUTH IIyTEM CpaBHEHUS C (PaKTHUYECKH
nonyuenHot B CI1 undopmariuei.

[Ipumepnas meronuka oueHku ayauta CYOT, ucnonb3dyemas npu
3alOJTHEHUHU KOHTPOJIBHOTO JINCTA, IpuBeacHa B Ipusoxenun I'.

Bce BbIsSIBIEHHBIE HECOOTBETCTBUS AYJUTOP 3aIUCHIBAECT B MPOTOKOJIE
HECOOTBETCTBUM M KOPPEKTUPYIOIIMX MEPOINPUATUNA (Janee — MPOTOKOJ
HecooTBeTcTBUM) (IIpuinoxkenue JI), xotopsiii npexacraBiasiercs COT s
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perucTpaliii B SKypHalle PErucTpaluy MTPOTOKOJOB HECOOTBETCTBUMI
(ITpunoxenue E).

COT 3apeructpupoBaHHbI MPOTOKOJ HECOOTBETCTBUU BbimaeT PIIIT
JUTSL pa3pabOTKU KOPPEKTUPYIOLIUX MEPOIIPHUSTUL.

5.5 Pa3padorka KOpPpeKTHPYIOIIUX M NPexynpexIarimmnx
MEpPONpPUATHH

PIIIT coBmecTHO co cneruanuctoM COT B TeueHue 5 KaJleHIApHbBIX
JTHEW TIOCJIe TOIYyYEeHUs TPOTOKOJIAa HECOOTBETCTBUM OPraHU3yeT pa3paboTKy
KOPPEKTUPYIOIIUX MEPONPUSITUH, KOTOPbIE€ BHOCITCS B pa3jiesl MPOTOKOJIA
«KoppekTupyroiue MeponpuUsTUs» C yKa3aHUEM HCHOJHUTENIEH U CPOKOB
WCIIOJTHEHHUS.

COT Beimaer konuto 1nporokosa PIIII  ans  BeImOJHEHHS
pa3paboTaHHBIX MEPOTIPUSITHH.

5.6 Ydyer MW KOHTPOJb YCTPAHEHHS!  BBbISIBJICHHBIX
HECOOTBETCTBUI

JUis  OoCymIecTBIEHUs  KOHTPOJS  YCTPAHEHUS  BBIABJICHHBIX
HecooTBeTcTBUM, COT Ha OCHOBaHMM MPOTOKOJA HECOOTBETCTBUM IO
IIPOBEPEHHOMY IOAPA3ACICHUIO OCYILECTBISECT IPOBEPKY BBIITOJIHEHUS
KOPPEKTUPYIOLIMX MEPONPUATUH, B CPOKH YKa3aHHBIE B IPOTOKOJIE.

Koutpoib BBITIOJIHEHUSI KOPPEKTUPYIOIINX MEpOTNPUATHIA
npoBoaurcs B npucyrcrsuu PIIILL

COT BHOCATCS OTMETKH: O BBINOJIHEHUH KOPPEKTUPYIOLIUX

MEpPOIPUATAM — B NPOTOKOJ HECOOTBETCTBUM; O CHATUM IIPOTOKOJIA
HECOOTBETCTBUM C Yydera — B JKYpHAI PErucTpaluv IIPOTOKOJIOB
HECOOTBETCTBUH.

5.7 AHaJIn3 U OLleHKA Pe3yJbTATOB BHYTPEHHHUX ayJAUTOB

B konume oruerHoro roma COT mnpoBOAWT aHamUM3 ©  OLEHKY
s dextuBHOCcTH dyHKIMOHUpOoBaHus CYOT mo pe3yinbTaTaM MpOBEACHHBIX
BHYTPEHHUX ayJIUTOB 3a roja, odhopmisieT u npeactasiser otaer YIIBP ms
MPOBEACHUS WM aHalau3a pPe3yJbTaTOB BHYTpeHHUX ayautoB CYOT
YHUBEPCUTETA,  BBISBICHUS  OpoOjeM, TpeOYHIUX  pelIeHUs U
MpeCTaBICHUS] MHPOPMAIIUU PEKTOPY.

I[To ycmorpennto COT oTdyer MOXET OBITh  JOTMOJHUTEIHHO
TUPAXKUPOBAH U HAIIPABJICH APYTUM MPEACTABUTENSM BBICIIETO PYKOBOJCTBA.
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5.8 Xpanenue MaTepuaJioB 110 BHYTPEHHUM ayAUTAM

COT wmarepuanbsl 1O BHYTPEHHUM ayauTaMm (Tpaduk, mporpamma,
IIaH  TMPOBEPKH, KOHTPOJBHBIA  JIUCT, aKT, OTYET, MPOTOKOJIbI
HECOOTBETCTBUI) TMOIIMBAIOTCS B TANKy ¢ MaTepHalaMH IO BHYTPEHHUM
ayuTaM 3a TEKYLIUN KAJICHAAPHBIN TO/.
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JINCT 03HAKOMJIEHU A
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[ara JoJ/KHOCTH D.N.0. Mopnucek ITpumeyanue
1 2 3 4 5
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